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Health & Safety Policy

Revisions and updates

Page No. | Changes Made Date
- Complete Review of Policy July 2016
39 Health Surveillance — Safety Critical Employees April 2017
41 Vibration - Vibration Action Levels April 2017
42 Noise — Noise Action Levels April 2017
- Annual Review Jan 2018
- Annual Review Jan 2019
1 Changes to Drugs and Alcohol Policy Dec 2019
14 Removal of SWMP Dec 2019
- Annual Review Dec 2019
64 Addition of Infectious Diseases Arrangements June 2020
Changes to organisation chart to reflect change in
15 management January 2021
- Annual review January 2021
15 Changes to organisation chart to reflect joiners and leavers October 2021
13 Addition of Mental Health & Wellbeing Policy — now section 6 | January 2022
Annual Review January 2022

Document Ref

Issued By Revision Review Date

Page

HSPO01

Open Contracts Ltd 14 Jan 2023

Page 2 of 71




Health and Safety Management System

|, the undersigned, hereby declare that | have been made aware of the Health and Safety Policy
and any revisions at this date:

Name Signature Date
Karen Smith, Company Secretary Kaar Qo hac 16.01.2020
Karen Smith, Company Secretary Kan ot 01.06.2020
Karen Smith, Company Secretary Kaaa Qb 19.01.2021
Karen Smith, Operations Director &

. 24.01.2022
Company Secretary KorrSaunrtn
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Section 1

Section 2

Section 3

Contents

Health and Safety Statements
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Health and Safety Policy Statement
Work Safe Policy

Environmental Statement

Equality Statement

Drug and Alcohol Policy

Mental Health and Wellbeing Policy
Waste Management Policy

Organisation and Responsibilities
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Visitors

Health and Safety Management Structure
Responsibilities Introduction

Directors Responsibilities

Project/Site Managers

Safety Manager/Advisor

Site Operatives

Employees and personnel generally
Contractors and Sub-Contractors
Office Based Employees

Arrangements

1. Introduction, Objectives and Planning

2.1
2.2
2.3
24
2.5
2.6
2.7
2.8
29
2.10
2N
212

Workplace (Health and Safety and Welfare) Regulations 1992
Management of Health and Safety at Work 1999

Young Persons

The Construction (Design & Management) Regulations 2015
Procurement and Management of Contractors
Cooperation and Communication with Third Parties
Consultation and Communication with Employees
Discipline

Procedures for Non-English Speakers

Documentation

Records

Monitoring
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Contents
Section 3 Arrangements (Continued...)
213 Fire and Emergency Procedures
214 Accident Reporting
2.15 First Aid
2.16 Welfare
217 Health Surveillance
2.18 Asbestos
2.19 Vibration
2.20 Noise
2.21 Manual Handling
2.22 VDU
2.23 Control of Substances Hazardous to Health
2.24 Competence, Training and Experience
2.25 Safe Places to Work
2.26 Housekeeping
2.27 Traffic Management
2.28 Protection of the General Public
2.29 Safe Systems of Work
2.30 Risk Assessments
2.31 Permits to Work.
2.32 Safe Plant and Equipment
2.33 Electrical Equipment and Tools
2.34 Personal Protective Equipment
2.35 Head Protection
2.36 Working at Height.
2.37 Scaffolding
2.38 Mobile Cranes / Lifting Operations
2.39 Confined Spaces
2.40 Leptospirosis
2.41 Infectious Diseases
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Health & Safety Policy Statement

It is the policy of Open Contracts Ltd to ensure all works carried out by the company are in
accordance with The Health and Safety at Work etc. Act 1974 and all regulations and codes of
practices in relation to such.

Open Contracts Ltd will fulfil its duty by:

Adequate control of the health and safety risks arising from our work activities.
Consultation with employees on matters affecting their health and safety.

Providing and maintaining safe plant and equipment.

Ensuring the safe handling and use of substances.

Provide information, instruction, and supervision for employees.

Ensure all employees are competent to do their job and give them adequate training.
Prevent accidents and cases of work-related ill health.

Maintain safe and healthy working conditions.

Review and revise this policy as necessary at regular intervals.

Ensuring the health, safety and welfare of employees and others who may be affected by
Open Contracts Ltd activities.
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The person responsible for ensuring the overall effectiveness and implementation of the policy
and having accountability is Peter Smith, Director of Open Contracts Ltd. Peter and rest of the
management team are responsible for implementing and monitoring this policy throughout the
company. They will ensure that health and safety issues are always given priority when planning
and during the day-to-day supervision of the work.

Open Contracts Ltd will ensure that adequate resources are allocated to ensure the provision of
appropriate health and safety advice, equipment, facilities, and training to ensure those persons
can fulfil their responsibilities as is appropriate to the works undertaken.

In accordance with The Management of Health and Safety at Work Regulations, Open
Contracts Ltd will adopt a risk assessment approach to its activities. Where hazards are
identified, we will evaluate, control, and bring the control measures identified to the attention of
employees. We recognise the effectiveness of the management of health and safety issues and
will endeavour to commit to a health and safety conscious workforce and management team.

A copy of this policy is available internally on our SharePoint document management system
and externally on our website (www.opencreatesspace.com). This policy and associated
procedures will be formally reviewed annually, although on exception, changes may be
implemented at other times as required by legislative and work practice changes.

k.

Signed: Date: January 2022
Peter Smith, Managing Director
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Work Safe Policy

Open Contracts Ltd acknowledges its responsibilities under the Health & Safety at Work etc.
Act. 1974. We recognise our duty of care and undertake to maintain safe systems of work and
operate a Work Safe Policy for all our employees and sub-contractors.

Risk Assessments are carried out in line with the Management of Health & Safety at Work
Regulations and the Company's Health & Safety Policy. Control measures are put in place
including Method Statements, COSHH information and Toolbox Talks to reduce risks as far as
reasonably practical.

Sufficient training and mentoring are provided to ensure the competence of all employees. We
do not expect any employee or sub-contractor to undertake any duties unless they are
competent to do so, have been briefed on any relevant information specific to the task and
have suitable protective equipment (PPE).

We require all employees and sub-contractors to always work safely and to ensure that others
around them work safely. This includes complying with site rules, all site-specific procedures,
and instructions, wearing the correct and appropriate PPE and the use of the correct tools and
equipment.

Where the use or operation of a machine, method of working or other influencing factor(s) that
constitutes a danger to employees or another person exist, the employee or sub-contractor may
refuse to operate the machine. The employee or sub-contractor may also refuse to carry out a
method of working when it puts the life, health or safety of himself / herself or another person in
danger.

This process may be invoked at any time, by any employee who feels they, as an individual or as
part of a group of employees, are being exposed to unnecessary levels of risk whilst at work.
Employees are actively encouraged to utilise this process if they have concerns regarding any
aspect of health and safety at work, to progressively minimise risks and improve safety levels.

Open Contracts Ltd is obliged to investigate the complaint, and if justified, to take such
measures to reduce the risk to an acceptable level.

When an employee initiates this procedure, they must first notify the Site Manager and inform
him of the specific reasons for refusing to work. Where possible, the Site Manager will
implement additional controls to mitigate the risks. If the employee agrees with the actions
taken and is satisfied that risks are now adequately controlled, work will re-commence. If,
however, the employee remains concerned over risk levels, work will not re-commence and the
matter will be referred to the Director, who will attempt to offer agreeable solutions.
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At all stages of the process, the employee must be convinced that adequate actions have been
implemented before returning to work.
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Signed: Date: January 2
D
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